
 
Speaking room set-up requirements for 
Debbie Castagna and Virginia Moore 

 
 
 
 

 
 

Overhead 
projector on stand

 
 

Screen Screen 

 
 
                             Stairs                                            Stairs 
 

6ft draped table  
with 2 chairs. 
 
*Power for laptop, 
audio, and video 
projector. 

2 conventional 
chairs 
Riser  

 
 

*no podium please 
 
 

 
 
 More than 300 audience members = riser 

 
Less than 300 audience members = no riser, 
otherwise setup is the same. 
 
More than 500 audience members = riser that is 
elevated by 3 feet. 
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